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The Orange County Transportation Authority (OCTA or Authority) Drug and Alcohol Policy Manual
complies with the Federal Transit Administration (FTA) and U.S. Department of Transportation
(DOT) regulations, 48 CFR Part 40 and Part 655, as amended, which regulates standards for the
collection and mandated testing of breath and urine specimens. The purpose of this manual is to
outline the most common processes in relationship to the DOT/ FTA regulations. Nothing in this
publication is intended to supplement, alter or serve as an official interpretation of 49 CFR Part 40
and Part 655 or DOT agency regulations.

Additionally, the DOT enacted The Drug-Free Workplace Act of 1988 (DFWA) which required the
establishment of drug-free workplace policies and the reporting of certain drug-related offenses to
the FTA. The Authority's Drug-Free Workplace Act Certification is included in this Policy as
Attachmeant D and additional information about the Drug-Free Awareness Program is provided in
Section 7.

This Drug and Alcohol Policy Manual incorporates federal requirements in addition to OCTA
requirements. To distinguish DOT and/or FTA requirements from OCTA-specific requirements,
portions of the Palicy text have been bolded when references are made to the inclusion of non-
safety-sensitive position employees or other OCTA-specific policy. The organization takes
pride in achieving and maintaining high results with regulatory compliance and employee compliance
with OCTA mandated policies. OCTA mandated policies are in addition to the required processes
and are chosen to anhance tha overall performance results of the Authority.

The Authority acknowledges a strong commitment to the health and well-being of employees. Any
OCTA employee or employee's family members who may be experiencing the pressures and/or
problems of substance abuse, and/or related problems, is urged to seek help through Resources For
Living, the Authority's Employee Assistance Program (EAP). The EAP provides strictly confidential
services and counseling. To contact the EAP dlrectly, call (866) 370-4838. You may also visit the
Resources For Living Website at .. i 2 . Services are available 24 hours a day, 7
days a week.

Each OCTA employee is provided a copy of this Policy and acknowledges receipt of the Policy by
signing an Acknowledgement of Receipt of OCTA Drug and Alcohol Policy Manual Attachment G. It
is the responsibility of all OCTA employees to read, understand, and comply with the Drug and
Alcohol Policy Manual.
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GENERAL OVERVIEW—SECTION 1

1.1  POLICY STATEMENT

Orange County Transporiation Authority (OCTA) has a vital intarest in providing its
amployees with safe and healthful warking conditions and providing its riders and the public
with high quality public transportation that is effective, safe, and efficient. The Autharity will
not tolerate any drug or alcohal use which may affect job performance or pose a hazard to
the safety and welfare of the employee, the public, other employees, or the Authority.

In addition, OCTA encourages amployaes to become knowledgeable on potential impairment
when using over-the-counter (OTC) or prescription (Rx) medication. The intention is to reduce
potential safety risks by removing impairment in the workplace, regardless of the source.

The Authority is committed to establishing and maintaining a safe and healthy work
environment free from the influence of drugs and alcohol. With this objective in mind, the
Authority has established the following Policy with regard to the use, possession, sale,
manufacture, distribution, or dispensation of drugs and alcohol.

This Policy complies with the Federal Transit Administration (FTA) regulations, U.S.
Department of Transportation (DOT) standards and The Drug-Free Workplace Act of 1988
(DFWA). The OCTA Drug and Alcohol Policy Manual has in some areas broadened the
FTA and DOT requirements by including non-safety sensitive positions, az well as
safety-sensitive positions, in gome areas of testing.

1.2 APPLICABILITY

Tha Drug and Alcohol Policy Manual applies to all intraductory, ragular full-time and part- tima
safety-sensitive positions and some portions also apply to non-safety senslitive positions,
including temporary, extra help, intarns, or as-needed employees, volunteers, and
contractors when they are on OCTA property or when performing -any OCTA husiness.
OCTA's Policy standards for employees in safety-sensitive positions include the requirements
of the DOT, as discussed in Policy Statement Section 1.1.

Visitors, vendors, and contractors are governed by this Policy while on OCTA
premises and will not be permitted to conduct business or remain on OCTA grounds
if found to be in violation of this Policy.
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GENERAL OVERVIEW—SECTION |

1.2 RESERVATION OF RIGHTS

The Authority reserves the right to intarpret, change or rescind the provisions of this
policy that are not required by federal law, In whole or In part and without notice.

1.4 CONDITION OF EMPLOYMENT

Compliance with the Authority's Drug and Alcohol Policy Manual is a condition of
employment for all employees. Failure or refusal of an employee to cooperate fully,
submit to an inspection or test, or follow any prescribed course of substance abuse
treatment is grounds for employment termination.

1.5 INSPECTIONS

When there is reason to believe that an employee or group of employees may be In
possession of alcohol or illegal drugs on Authority property, the employee(s) Is (arae)
required, as a condition of employment, to submit to reasonable inspections, including
but not limited to: clothing, personal containers, lockers, company vehicles, purses,
lunch boxes, briefcases or other containers, desks, or personal- vehicles (while on
Authority property). An inspection must be authorized by the Department Manager or
higher-level management personnel. Whenever possible, the searches also should be
approved by the Department Management of Labor and Employee Relations
Department. If the Department Manager of Labor and Employee Relations cannot be
reached, the Department Manager of Human Resources may approve a search.

1.6 CONVICTION OF A DRUG RELATED OFFENSE

Please see Conviction of a Drug Related Offense Policy.
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Responsibilities
Section 2
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RESPONSIBILITIES—SECTION 2

21 EMPLOYEES

Employees at all lavals are responsible for reading, understanding, and adhering to this
Policy. Each employee shall recaive and sign an Acknowledgment of Receipt of OCTA- Drug
and Alcohol Policy Attachment G. Any employee who viclates this policy is subject to
disciplinary action up to and including employment termination.

2.2 MANAGERS AND SUPERVISORS

Managers and Supervisors will be held strictly accountable for the consistent
application, enforcement, and adherence of the Policy. Any Manager/Suparvisor- who
knowingly disregards the requirements of this Policy, or who Is found to delibarataly
misuse the Policy in regard to any employee, or personally fails- to adhere to the Policy,
shall be subject to discipline up to and including employment termination.

2.3 RESPONSIBELE DEPARTMENT

The Human—ReseursesHealth, Safety, and Environmental Compliance Department Is
responsible for the administration of this Policy, including the retention of Acknowledgement
of Receipt forms Attachment G. The- Designated Employer Representative maintains all
Attachment B forms and is the liaison between the Authority and the Medical Review Officer
(MRO). Employees who have questions regarding this Policy may direct their questions to
Health, Safety, and Environmental Compliance Human-Reseurses-staff Attachment F.
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Alcohol Guidelines
Section 3
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ALCOHOL GUIDELINES—SECTION 3

31 ALCOHOL CONSUMPTION

The possession, consumption, or sale of any amount of alcoholic beverage while at work,
on Authority property, doing business on behalf of the Authority, in an Authority
vehicle, or in an Authority uniform (including breaks, lunch, and non-work hours) is
prohibited for all employees. Additionally, alcohol use by an employea in a safety-sensitive
position Is prohibited at any time while he/she is on duty or subject to be on duty. Employees
must refrain from alcohol consumption within a minimum of at least eight (8) hours of
reporting to work or during the hours that he/she is subject to duty and must be clear
of the effects of alcohol.

Alcohol use by an employee in a non-safety-sensitive position while performing
Authority business, while on Authority property, in an Authority vehicle, or in Authority
uniform (including breaks, lunch, and non-work hours) is prohibited to the extent that
such alcohol may have a material, adverse effect on the safety of that employee, co-
workers, riders, or members of the general public, the employee's job performance, or
the safe, efficient operation of the Authority's facilities or the Authority’'s Image.

Alcohol use by any employee (whether or not in a safety-sensitive position) Is
prohibited at any time he/she is driving an Authority vehicle (including revenue service
and non-revenue service vehicles).

3.1A OFF-THE-JOB ALCOHOL CONSUMPTION

Off-the-job alcohol use and/or activity, which could reasonably have an- adverse effect
on an employae’s job performance or which could jeopardize the safety of the
employes, other employeas, riders, the general public, or Autherity equipment, or
which could reflact unfavorably on the Authority's relationship with the public, is
proper cause for disciplinary action up to and Including termination of employment.
Of course, off-the-Job use of drugs or alcohol which results In an employee being
under the influence of drugs or alcohol while on duty is considered “on-the-job” use
of drugs or alcohol and will be treated accordingly.
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DRUG GUIDELINES—SECTION 4

Drug Guidelines
Section 4
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DRUG GUIDELINES—S5ECTION 4

41 ILLEGAL DRUG USE

The consumption, sale, purchase, offer to sell or purchase, transfer, possession,
manufacture, distribution, or dispensation of an illegal drug by an employee while in an
Authority facility, in an Authority vehicle, on Authority property, while in Authority
uniform (including breaks, lunch, and non-work hours), or while performing Authority
business is strictly prohibited. The prasence of any amount of an illegal drug or itz metabolites
in any employeas while performing Authority business, In an Authority facility, in an
Authority vehicle, In Authority uniform, or on Authority property is prohibited.

No employee shall bring drug paraphernalla, which Is used In the storage,
concealment, Injaction, Ingestlen, or consumption of lllegal drugs, onto Authority
premises or proparty or into Authority vehicles.

lllegal drug means any drug (a) which is not legally obtainable or (b) which is legally obtainable
but has not been legally obtained. The term includes, but is not limited to, marijuana, cocaine,
opiates, amphetamines, methamphetamines, and phencyclidine (see Section 5.4 for identified
threshold levels for each prohibited drug).

4.2 LEGAL DRUG USE

The use or being under the influence of a legal drug by any employee, while performing
Authority business or while on Authority property, is prohibited to the extent that such
uze or influence may have a material, adverse effect on the safety of the employee, co-
workers, riders, or members of the public, the employee’s job performance, the safe
and efficient operation of the Authority's facilities, or the Authority's image.

Employees in safety-sensitive positions are required to report the use of any
lagal prescription drug or over-the-counter drug as defined in sections 4.2A-
4.2C.

4.2A ATTACHMENT B FOR PRESCRIPTION DRUG USE

An employee in a safety-sensitive position must properly complete an Attachment B
form for any legal drug taken which may cause drowsiness or which may otherwise
impair, to any extent, the employee’s ability to safely and efficiently perform his/her
job; and for any controlled substance taken which is identified in Schedule 1 (21
CFR 1308.11), an amphetamine, a narcotic, or any other habit forming drug,
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unless the legal drug(s) is prescribed by a licensed medical practitioner familiar with
the employee's medical history and assigned duties and who completes the
physician’s portion of the Attachment B indicating that the drug will not adversely
affact the employee’s ability to safely operate a commarcial motor vehicle. Attached
to the Attachment B is a copy of the job description summaries for safety-sensitive
positions.

It Is sach employee’s responsibility to know and to not engage in any safety-sensitive
duties without express written consant from a physician if any legal drug prescribed
by his/her doctor:

s May cause drowsiness or otherwise impair your ability to safely and
efficiently perform your job duties;

s [s a drug listed on Schedule |, attached for your reference to the
Attachment B form;

= |s an amphetamine;
¢ |z a narcotic; or

¢ |z a habit forming drug.

It is required resemmended-that you bring a copy of the Attachment B form, with its
Exhibits, to your doctor and ask your doctor if the drug(s) you are being prescribed
falls into one or more of the above categories.

To properly complete the Attachment B form, an employee in a safety-sensitive
position is required to (1) have his/her doctor cumplete and sign side 1 of the
Attachment B form and attach a copy of the prescription or bottle label with the
employee’'s name on it; (2) sign at the bottom of side 1 of the form in the Employee
saction; and (3) submit the completed form to the Human Resources Departmentin a
confidential envelope within one working day of taking the prescriptiondrug.

4.2B ATTACHMENT B FOR OVER-THE-COUNTER DRUGS

An employee in a safety-sensitive position must properly complete an Attachment B
form for any legal over-the-counter (OTC) drug taken that contains a warning label on
the packaging which indicates that the drug may cause drowsiness or otherwise
impair the employee's ability to safely perform job duties. An employee in a safety-
sensitive position may not engage in any safety-sensitive functions while taking any
legal OTC drug that contains a warning label on the packaging which indicates that
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DRUG GUIDELINES—SECTION 4

the drug may cause drowsiness or otherwise impair the employee’s ability to safely
perform Job duties.

To adhere to the Drug and Alcohol Folicy for legal OTC drugs, an employee in a safety-
sensitive position is required to (1) complete and sign side 2 of the- Attachment B form,
(2) sign at the bottorn of side 2 of the form in the Employee section; and (3) submit the
completed form to the Human Resources Department in a confidential envelope within
one working day of taking the OTC drugs.

4.2C AFTER COMPLETING THE ATTACHMENT B FORM

After completion of an employee’s Attachment B form and review of the form by the
Human Resources Department, the Human Resources Department will review the form
for completeness and file. Questions about a legal R/OTC drug may be discussed with
OCTA’s Medical Review Officer (MRO). The Authority retains the- right to place an
employee on a medical hold while the MRO is reviewing the employee’s Attachment B.
The Authority, in its’s discretion, may request the MRO to issue an independent
dacision as to whether an employee in a safety-sensitive position may work while
taking a legal Rx/OTC drug. The Authority may request at any time such an
independent decizion, which will be binding on the employee, for any employee in a
safaty-sensitive position who iz working or Intends to work while taking a legal Rx/OTC
drug.

If the MRO determines that an employee in a safety-sensitive position should not work
whilae taking the legal R/OTC drug, the employee may be required to take a leave of
absence or comply with other appropriate action/direction. An- employee may obtain
an independent opinion from hisfher physician regarding the use of a legal R/OTC
drug. In order to continue working In this situation, an employes must have his/her
dactor complete side 1 of the Attachment B form and submit a completed Attachment
B form to the Human Resources Department, In a confidential envelopa, for
authorization prior to returning towork.

If an employee fails to adherae to the Drug and Alcohol Policy regarding the taking of a
legal RW/OTC drug In accordance with these provisions or falls to complete an
Attachment B form for each legal RWOTC drug taken by the employee or obtain the
physician's signature for prescription drugs, the employee wlll be subject to discipline,
including termination.
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61 DRUG AND ALCOHOL TESTING

Under this Polley, drug and alcohol testing shall be conducted when circumstances warrant
or may be required by applicabla law or regulations or as required by OCTA policy. The
Authority's drug and alcohol testing will be performed in compliance with DOT regulations
49 CFR 40 and Part 655, as amended. Accordingly, a positive drug or alcohol test
administered under this Policy is a violation of this Policy and will result in disciplinary action,
up to and including termination.

The Authority has selected testing sites that conducts testing following CFR Part 40
processes and procedures and that have a high degree of accuracy and reliability and usa
technigues, equipment, and laboratory facilities which have been approved by the US
Department of Health and Human Services.

Any employee who refuses to comply with a request for testing, who refuses to sign any
OCTA required testing form, who provides false Information in connaction with a test, or
who attempts to falsify test results through tampering, contamination, adulteration, or
substitution will be considered to have a positive test and shall be subject to discharga
proceedings.

The purpose of -this section is to outline the most common processes in relationship to 49
CFR Part 40 or DOT agency regulations. It does not serva as a document to outline or define
all the requirements with 48 CFR Part 40 or DOT agency regulations.

52 PRIVACY STATEMENT

The privacy of the empioyae will be protacted. The integrity and validity of the test process
will be maintained and the drug testing laboratories are required to maintain employee test

records In confidence. The drug testing laboratories shall disclose information to the MRO,
and the MRO in turn notifies the Designated Employer Represantative (DER). OCTA will
adhere to all standards of confidentiality regarding employee testing. Test racords and results
may be released by the DER to those authorized to receive such information by the FTA rules
and/or federal, state, or local agency requirements. Testing records and results may be
released by the Authority to: the employee, if requested by the employee in writing; the
National Transportation Safety Board when investigating an accident; the- decision maker in
a lawsuit, grievance, or other proceeding initiated on behalf of the employee; representatives
of OCTA in a lawsuit, grievance, or other proceedings; subsequent employers of a safety-
sensitiva position employee.
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53 ALCOHOL TESTING

Tests for alcohol concentration will be conducted utilizing a National Highway Traffic Safety
Administration (NHTSA) approved Evidential Breath Testing (EBT) device operated by a
qualified Breath Alcohol Technician (BAT). Under DOT regulations, an employee in a safety-
sensitive position with an alcohol concentration of 0.02 or greater but lass than 0.04, shall not
he permitted to perform or continue to perform safety-sensitive functions, until (1) the
employee's alcohol concantration measures less than 0.02; or (2) the start of the employee's
next regularly scheduled duty period, but not less than eight (8) hours following administration
of the test. Under OCTA Pollcy, If the Initial test Indicates an alcohol concentration of
0.001 to .02, a second non-DOT alcohol test will be performed to confirm the results of
the initial test. A confirmed alcohol concentration greater than

0.000 will be considered a positive test and a violation of this Pollcy.

Any employee who is unable to provide the required volume of breath without a valid, verified
medical reason will be considered to have refused the test and will be in violation of this
Policy.

54 DRUG TESTING

Drug testing consists of a two-stage process utilizing a urine sample collected under the split
specimen method. First, a screening test using an immunoassay technique is performed. If
the screening test is positive for one or more drugs, a confirmation test is performed for each
identified drug using state-of-the-art gas chromatography/mass spectrometry (GC/MS)
analysis. The appropriate Custody and Control forms (CCF) will be used throughout the
process according to the type of test identified in Attachment E.

Pursuant to the DOT and FTA regulations and OCTA standards, the drugs or classes of
drugs to be tested and the applicable threshold levels for positive findings are-as-fellewe:shall
be determined by current DOT and FTA regulations.

Initial-Tast-Cul-Ol-Level Confimmatory—t-est-Gut-Oii-bevel

Marjuana-Melaboliles 50-ng/mi 16-ngimil
Cosaina—Metabolites-(Benzaylecgonine) 160-ng/mi 100-ngiml
Opiates{momhine.codeing)- 2000-ngéml 2000-ngémi
Opiales—{heroin-mataboliie) 10-Agiml 10-Agimk
amﬁh“mm‘lmmm* Bo0-giml 260-nghml

Pheneyslidino-(RGR) 26-ngfml 26.ng/ml
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55 TYPES OF TESTING

55A DOT PRE-EMPLOYMENT (POST-OFFER) OR TRANSFER TO SAFETY-SENSITIVE
POSITION

The Authority will conduct pre-employment (post-offer) physical examinations and testing
designed ta prevent hiring persons for safety-sensitive positions who use illegal drugs and/ or
persons whose use of alcohol or legal drugs indicates a petential for Impaired or unsafe job
parformance. An individual will not be hired for a safety-sensitive position unless the individual
passes a drug and alcohol test administered in accordance with this Policy.

An employee who will be transferred or promoted to a safety-sensitive position must first pass
a drug and alcohol test administered in accordance with this Policy. Employees who are
interested in such transfer or promotion will be required to provide a written consent to
participate in the Transfer to a Safety-Sensitive Position Testing. Employees who do not
provide this written consent will not be allowed to perform safety-sensitive functions.

An employee who has not performed a safety-sensitive duty for 90 consecutive days or more
and has not been in the Authority's randomn selection pool shall take a Pra-Employment drug
and alcohol test with a verified negative result before returning to safety-sensitive duties.

5:6B—NON-DOT DMV —RE-CERTIFICATHON—OR—ANNUAL—OR—BI-ANNUAL—PHYSICAL
EXAMINATION

Fhe-Authority-requires-a-drug-and-aleshoHest-betaken-at-an-authorized ic-as-part
of-a-safety-sensitive-employee's-BM\re-certification-exa nor-for-any-safety-
censitive employee-whe-is-notrequired-to-be- DMV-certifled,at-his/herannual—or bi-
annual-physical-examination:

6:85.5 BC DOT REASONABLE SUSPICION/NON-DOT PROBABLE CAUSE

The Authority will require a drug and/or an alcohol test of any employee who |s reasonably
suspected of violating this Policy, including but not limited to, any employee suspected of
possessing, using, or baing under the influence of alcohol or an illegal drug, a legal drug if
such use would violate this Policy, whila on duty or in Authority vehicles or on Authority
property or in Authority uniform.

The request to undergo a reasonable suspicion test will be based on specific
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contemporaneous, articulable observations by at least one Supervisor trained on the physical,
behavioral, speech, and performance indicators of probable drug and alcohol misuse, It is
racommended that two (2) trained Supervisors make the reasonable suspicion referral
whenever possible. Reasonable suspicion/probable cause alcohol testing is only
permissible just before an employee performs duties, -during that performance, and just after |
an employee has performed safety-sensitive duties. Employees will be required to proceed
immadiately with a supervisor to a collection site following a reazonable suspicion/probable
cause detarmination. If an alcohol test is delayed beyond two (2) hours, reason(s) for the
delay must be documantad. After eight (8) hours, cease all attempts and document reazon(s)

for inabllity to test,

Examples of reasonable suspicion/probable cause include, but are not limited to the
fallowing:

« Physical signs and symptoms consistent with prohibited substance use (illegally- used
controlled substance or drugs under the Drug-Free Workplace Act), or misuse of
alcohol {e.g., odor of alcohol, slurred speech, or lack of coordination).

= Evidence of the manufacture, distribution, dispensing, possassion, or use of
controlled substances, drugs, alcohol, or other prohibited substances.

« Occurrence of a serious or potentially serious industrial accident that may have
been caused by the employee's use of drugs oralcohal.

+ Fights (to mean physical contact), assaults, and flagrant disregard or violations
of astablished safety, security, or other operating procedures.

6.5CD DOT POST ACCIDENT/NON-DOT POSTACCIDENT |

As soon ag practicable after an accident, an employee will be required to take a drug and
alcohol test per the following thresholds under FTA Post Accident testing:

« Fatality = In the event of an accident involving the loss of human life, each surviving
amployea operating the mass transit vehicle at the tima of the accident shall be
required to submit to a drug and alcohol test. Any other amployee whose- performance
could have contributed to the accident will also ba required to submit to a drug and
alcohol test,
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« Non-Fatal Accident — Following an accident which resulted in an injury requiring
immediate medical treatment away from the scene or any vehicle being towed away
from the scene with disabling damage, each employee operating the mass transit
vehicle at the time of the accident shall be required to submit to a drug and alcohol
test, unless the employee's performance can be completely dizcounted as a
contributing factor to the accident. Any other employee whose performance could have
contributed to the accident will also be required to submit to a drug and alcohol test.

A decision as to whether to adminizter a drug and alcohol test after an accident will be made
by a Supervisor who was not involved in the accident and based on the best information
available at the time. Accident testing is delayed while the employee assists in the rezolution
of the accident or receives medical attention following the accident. Following an accident, the
employea(s) involved shall be tested immadiately, but not to exceed eight (8) hours for
alcohol testing and thirty-two (32) hours for drug testing. The responding Supervisor at the
scana shall document why an alcohol test- was not performed within ~ two (2) hours of the
accident, an alcohol test was not performed within eight (8) hours of the accident, or a drug
tast was not performed within thirty-two (32) hours of the accident. Alcohol use is prohibited
by any employee required to take a post-accident alcohol test for eight hours following the
accident or until he or she undergoes a post-accident alcohol test, whichever occurs first. Any
employee subject to post-accident testing who fails to remain readily available for such
testing, or who leaves the scene of the accident without prior authorization will be considered
to have refuzed to submit to the test and will be subject to disciplinary action up to and
including employment termination.

OCTA reserves the right to perform a non-DOT Post Accident test on an employee
involved In an accldent Invelving a mass transit or an Authority vehicle, whather or not
on Authority business, which does not meet the FTA Post Accident requirements.

| 5.5DE DOT/NON-DOT RETURN-TO-DUTY FOLLOW-UP

Page 32

Generally, an employea will be tarminated for violations of this Policy. Howavar, in the- avent
an employee is suspended or placed on a leave of absence for a violation of this Policy,
he/she may not return to duty until the Substance Abuse Professional (SAP) has evaluated
the employee to determine whether the employee has followed the recommendation of the
SAP, including active participation and completion of a rehabllitation program and he/she
passes a directly observed Return-To-Duty drug and alcohol test, The SAP will recommend
follow-up testing in accordance with DOT regulations. Frequency- and
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duration is dependent on SAP assessment of which will be a minimum of six (6) tests during
twelve (12) months after retumn to duty of duration of up to sixty (60) months.

Additionally, in accordance with OCTA's Policy, an employee who has been placed on
a leave of absence or suspension for a positive result of a non-DOT test and who has
successfully complied with the above paragraph must also execute a Behavioral
Contract Attachment C before he/she may return to duty. This Contract allows
Management to administer unannounced drug and/or alcohol tests to the employee
for up to (5) years after the employae returns to duty. Follow-up testing under the
Behavioral Contract applies only to non-DOT typas of testing and is in addition to the
DOT required random testing of safety-sensitive employess and/or SAP recommended
follow-up tasting.

5.5EF NON-DOT FIT FOR DUTY

A fit for duty medical examination including an alcoholfdrug test may be required to
ensure a recovered ill or injured employee is fit to return to his/her normal job duties
or to continue in his/her normal job duties.

5.5FG DOT RANDOM

Only those employees who perform, or whose job description includes the performance of,
safety-sensitive functions will be subject to random, unannounced testing in accordance with
FTA regulations. Safety-sensitive employae selections are made using a computer-based
random number selection method. Random testing may-ghall include a-drug-sereen-erboth a
drug screen and an alcohol test. Each such employee shall have an equal chance at selection
and shall remain in the pool even after being testad. Random tasting will be administerad at
random times during OCTA's operating hours to aveid pradictability. Random alcohol testing
is only permissible just bafora an employee parforms safaty- sensitive duties, during that
performance, and just afier an employee has performad safely- sensitive duties. Each covered
employee who is notified of selection for random drug or random alcohol testing must proceed
to the test site Immediately.

56 Non-DOT BIENNIAL
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sansitive functions will be subject to biennial drug and alcohol testing.

and O

Page 33

#7777 Formatted: Indent: Left: 0.63°, No bullets or

numbering

B




DRUG AND ALCOHOL POL ICY MANUAL

TesTING—SECTION 5
6:65.7 EMPLOYEE REQUESTED TESTING

After notification by the MRO of a confirmed or verified positive drug test result, an employee
may request that an additional test be conducted at a different Department of
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Health and Human Services (DHHS)-certifled laboratory spacified by OCTA. The test shall
be conducted on the split sample that was provided at the same time as the original or primary
sample. The employee’s request must be made to the MRO within  seventy-two

(72) hours of notice of the primary test resuits.

If the result of the second test Is positive, the employee shall be required to reimburse
OCTA for the cost of the test.

6-75.8 DILUTE TESTS

If the MRO informs the Authority of a positive dilute tast, the tast will be considered a verified
positive test.

If the MRO informs the Authority of a negative dilute test, with the creatinine between 2-5
mag/dl, then the employee must retest. The second collection must be directly observed. The
test must be done immediately after notification from the MRO, with no advance nofice
provided. The second test result is final.

If the MRO informs the Authority of a negative dilute test with the creatinine above 5 mg/dl,
then the employee will be directed to take a second test which is NOT directly observed. The
result of the second test is the test of record.

All employees will be treated the zame for the purpose of processing dilute tests.
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Violations of Policy
Section 6
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6.1 DISCIPLINARY ACTION FOR VIOLATIONS OF POLICY

Under FTA guidelines, discipline for policy violations shall be determined by the amployer. In
general, violation of any portion of this Policy will result in disciplinary action up to and
including termination of employment, even for the first offense. This section describes the
consequences for violations of this Policy.

6.1A ALCOHOL POSITIVE TEST

Any employee in a safety-sensitive position whosa tast results are positive for alcohol may- be
tarminated. If the Initlal test Indicates an alcohol concentration of 0.001 to .02, a second
non-DOT alcohol test will be performed to confirm the results of the Initlal- test. The
confirmation test will be conducted after a waiting period of at least 15 minutes, but not
more than 30 minutes, after completion of the initial test. A- confirmed alcohol
concentration greater than 0.000 will be considered a positive test and a violation of
this Policy.

Paositive alcohol test results for any employee not in a safety-sensitive position will- be
reviewed on a case-by-case basis to determine the appropriate level of discipline,
which may include discharge.

6.1B ILLEGAL DRUG POSITIVE TEST

Any employea whose test results are positive for illegal drugs is subject to employment
termination.

6.1C LEGAL DRUG POSITIVE TEST

As a part of OCTA policy, it is mandatory for an employee in a safety-sensitive position
to submit a completed Attachment B form for any legal drug taken, which may cause
drowsiness or which may otherwise impair, to any extent, the employee's ability to
safely and efficiently perform his/her job. If the Attachment B form for the legal drug
has not been submiited, an employee will be suspended without pay pending the
recelpt and raview of the Aftachment B form. Additionally, the safety- sensitive
employee who has failad to submit the Attachment B form will receiva a disciplinary
Final Warning. In instances when the employee falls to timely submit the Attachment
B form, the employea’s employment will be subject to termination.
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6.2 FAILURE TO PASS
8.2A PRE-EMPLOYMENT (POST-OFFER) DRUG AND/OR ALCOHOL TEST

An applicant for a safety-sensitive position whose test results are positive for any lllegal- drug |
or alcohol will not be hired and will be given a SAF referral by the Human Resources
Department. If the applicant does not pass a drug or an alcohol test, he/she must wait
twelve (12) months before reapplying and then must present evidence of completion of a

drug and/or alcohol Substance Abuse Program, from a SAP acceptable to the Authority,
before he/she is eligible for employment consideration.

6.2B PRE-TRANSFER, REASONABLE SUSPICION, PROBABLE CAUSE, POST-ACCIDENT,
FOLLOW-UP, FIT FOR DUTY, RETURN-TQ-DUTY, OR RANDOM ALCOHOL AND/OR
DRUG TEST

An employee who has a positive drug or alcohol test =hall be immediately removed from
duty. Employees who have violated a DOT drug and alcohol regulation will be referred to a
SAP by Labor and Employee Relations for evaluation and recommendations concemning
education, treatment, follow-up testing, and aftercare.

An employee who applies for a transfer or prometion into a safety-sensitive position who fails
a drug and alcohaol test shall not be transferred or promoted into a safety-sensitive pasition.

6.2C NON-BOT-DRUG-OR-ALCOHOLTESTATHME-OF-DWWV-RE-CERTFICATHON-OR-ANNUAL
OR-BI-ANNUAL-PHYSICAL

the test-resulis-are-positive-foralcshol-er-am—illegal-d rug-AMND-the-MRO-determines
the use ocourred-while-on-dutyit-will-be-treated-as such:

the employee-will-be-suspended-without-pay-fo
employee-mustenteran-Authority-approved-substance-abuse-treatment-program-and
provide-verification-of-such-to-the Authority. If-the employee-refuses-te-comply-with
the-Authority’s—requirement -te-enter-an- Authority-approved—Substance—Abuse
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lf-the—second—test—is—positive—for-any—alcohol-or-illegal—drug,—the—employee's
employment-will-be-terminated.-if-the-second-test-is-negative-for-alcohol-or-illegal

duty,-then-the

and Drug-Behavieral Contract-Attachment C-Vislatien-of the Behavieral Contract-will
resultintermination-ofemployment:

Should-the-employee -who-has-entered-into-a-Drug-and-Alcohol Behavioral Contract
have-a-positive-drug-or-alcohol-test-at-any-subsequent DMV-re-certification-or annual

Although-the DMV Recertification-Drug and-Alcohol Testing-is-a-non-DOT-requirement;
OGTA-will-follow-DOT-protocol-including-Direct-Observation-when-applicable:

6.3 FAILURE OR REFUSAL TO TEST (PART 40.261)

An employee's refusal to comply with a request or directive for testing under this Policy
will be considered a positive test and is grounds for employment termination. The following
behaviors constitute -a test refusal;

« Failure to appear for any test (except for pre-employment) within a reasonable time.
Reasonable time means that employees are required to procead to the clinic test
site ImmedIately upon notlce of selection for a drug and/or alcoholtest.

« Failure to remain at the testing site until the testing process is complete;
«——Failure to provide a urine specimen for any required drug test, or fail to provide an
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adequate amount of breath for any required alcohol test, and the physician has
determined, through a required medical evaluation, that there was no adequate
medical explanation for the failure;

+ Failure to permit the observation or monitoring of the specimen collection when
required to do so;

s Failure to provide a sufficlant amount of urine when diractad, and there is no adequate
medical explanation for tha failura;

« Failure to take a second test when directed to do 50 by the employer or collector;

+ Failure to undergo a medical examination when directed to do so by the MRO ar
employer;

» Failure to sign the caertification at Step 2 of the Alcohol Testing Form;

+ Failure to cooperate with any part of the testing process (e.g. refuse to empty pockets

when directed by the collector, behave in a confrentational way that disrupts the
collection process, failure to wash hands after being directad to do so by tha collector);

= Failura to follow the observers instructions during an observed collection including
instructions to raise your clothing above the waist, lower clothing and underpants,
and to turn around to permit the observer to determine If you have any type of
prosthetic or other device that could be used to interfere with the collection process;

= Possess or wear a prosthetic or other device that could be used to interfere with
the collection process; and
« Admit to the collector or MRO that you adulterated or substituted the specimen.

+ The MRO reports that -an employee has a verified adulterated or substituted test result.

6.3A SHY BLADDER (PART 40.193, 40.195) S8HY LUNG (PART 40.263, 40.265)

Any employee who does not provide a sufficient amount of breath to permit a valid breath
test, must make a second attempt to provide a sufficient amount of breath. If the employee
refuses to make the attempt, this will be considerad a test refusal. If the employee is unable
to provide the required volume of breath to permit a valid breath test, OCTA will -refer the
employee to a physician of our choice for a medical examination within 5 days to determine
if there Is a valid medical condition which precludes the employee from- providing a sufficient
amount of breath. If the physician finds that there is not an adequate basis for determining
that a medical condition has, or with a high degree of probability, could have, praciuded the
employee from providing a sufficient amount of breath, the employee will be considered to
have refused the test and will be subject to employment termination.
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Any employee who is unable to provide the required urine sample for drug testing within
three (3) hours of the first attempt, the collection process will be discontinued and the DER
notifiad. After consulting with the MRO, the employer will direct the employee to obtain a
madical avaluation from a licensad physician who is acceptabla to tha MRO. Tha madical
examination must be obtained within five (5) business days of the initial collection effort. If
no evidence of health problems exists, the MRO will determine that the employee refused
the test and will be subject to employment termination.
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Programs
Section 7
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71 EMPLOYEE ASSISTANCE PROGRAM

The Authority maintains an Employee Assistance Program (EAP), which offers confidentlal,
professional counszeling to employees and family members. The EAP provides trained
Substance Abuse Professionals (SAPs) to assist employees in dealing with drug and/or
alcohol related problems before such problems impact on-job performance. Employees
expariencing personal or work performance problems associated with drug or alcohel use are
urged to utilize the EAP.

It is the responsibility of employees to seek assistance from the EAP before drug andfor
alcohol problems lead to disciplinary action, which can include discharge for a first offense.
Enroliment and participation in the EAP will not be used as the basis for disciplinary action
and will not be used against the employee in any disciplinary proceeding. However, if an
employae violates this Policy, his/her subsequent use of the EAP on a voluntary basis
will have no bearing on the determination of disciplinary action, up to and including
discharga.

In addition to employees utilizing the EAP on a voluntary basis, the EAP may also be
utilized when Management refers an employee for any problems/behaviors that may
be impacting job performance.

Provisions for leaves of absence for employees with drug and/or alcohol related
problems who have not been found In violatien of the Policy and who voluntarily- seek
assistance through the EAP will be considerad on an individual basls.

Any employes who tests positive for the presence of alcohol or drugs at or above the
DOT-established cut off lavels shall be referrad by Labor and Employee Relations to
OCTA’s EAP for an avaluation by a SAP for DOT-required tests, or an evaluation by a
Substance Abuse Counsalor for non-DOT required tests. The SAP or Substance Abuse
Counselor will recommaend education and/or treatment to the employee.

The cost of any treatment or rehabilitation services shall be paid directly by the
amployee or his/her insurance provider.

7.2 DRUG-FREE AWARENESS PROGRAM

To assist employees to understand and to avoid the perils of drug and alcohol abuse, the
Authority has developed and implemented a comprehensive Drug-Free Awareness Program.
The Drug-Free Awareness Program includes an ongoing educational and training
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effort to prevent and eliminate drug and alcohol abuse that may affect the workplace.

The Drug-Free Awareness Program also includes the Drug-Frae Workplacae Act Certification For A
Public Or Private Entity Attachment D and the informational material to inform employees and their
families about (1) the dangers of drug and alcohol abuse in the workplace; (2) the consequences of
drug and/or alcohol use on personal health, safety, and the work environment; (3) the manifestation
and behavioral cues that may Indicate drug and/or alcohol use and abuse; (4) educate the
employees about their responsibility regarding use of prescription and OTC medication (5) the
Authority's Drug and Alcohol Policy Manual; (6) the availability of treatment and counseling for
employees who voluntarily seek assistance for alcohol misuse andfor drug abuse, including
information about the EAP and community service hotline telephone numbers; and (7) the sanctions
the Authority will impose for violations of its Drug and Alcohol Policy Manual.

As required by FTA regulations, OCTA will provide a minimum of 60 minutes of training on the effacts
and consequences of prohibited drug use on personal health, safaty, and the work environment, and
on the signs and symptoms that may indicate prohibited drug use.

Suparvisors and/or other company officers authorized by OCTA to make reasonable suspicion
determinations shall receive at least 60 minutes of training on the physical, behavioral, and
performance indicators of probable drug use and at least 60 minutes of training on the physical,
behavioral, speach, and performanca indicators of prabable alcohol misuse. Periodic retraining will
also be raquired of supervisory parsonnal.
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Glossary of Terms
Section 8
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ADULTERATED SPECIMEN:

A specimen is considered adulterated if it contains a substance that is not 8 normal constituent or
containg a substance that is nomally present in the body at a concentration that is not a normal
physiclogical concentration.

ALCOHOL MISUSE:

QOccurs when an employee arrives at the work site with alcehol in his/her system or the odor of
alcohol on his/her breath; consumas a beveraga containing alcohol while on duty or subject to duty;
or during coffee or lunch breaks; or is late to work or absent from work duae to the consumption of
alcohol.

ATTACHMENT B FORM:

The Disclosure of Prescription and Over-the-Counter Medications form; a sample of this form
is provided in Attachment B of this Policy and can be obtained from a Manager, a Supervisor,
the Human Resources Department, or the OCTA Intranet. Employees in safety- sensitive
positions are required, under OCTA Policy, to file a completed Attachment B form.

BREATH ALCOHOL TECHNICIAN (BAT):

The Breath Alcohol Technician instructs and assists employees in the alcohol testing process;
operates an evidential breath testing device.

CHAIN OF CUSTODY:

The procedura used to document the handling of the urine specimen from the time the employee
gives the specimean to the collactor until the specimen is destroyed. This procadure uses the Faderal
Drug Testing Custody and Control Form (CCF).

COLLECTION SITES:

A place selected by the employer where employees present themselves for the purpose of providing
a urine specimen for a drug test.

DRUG & ALCOHOL MANAGER (DAPM):

An employee authorized by OCTA to manage and monitor the Drug and Alcohol testing program.
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DESIGNATED EMPLOYER REPRESENTATIVE (DER):

Designated Employer Representative is an employae authorized by the amployer to take immediate
action(s) to remove employees from safety-sensitive duties, or cause employeas to be removed from
. these covered dutles, and to make required decisions in the testing and evaluation processes.

U.S. DEPARTMENT OF HEALTH AND HUMAN SERVICES (DHHS OR HHS):

The Department of Health and Human Services or any other designee of the Secretary, Department
of Health and Human Services.

DHHS CERTIFIED LABS:

Any U.S. laboratory certifiad by DHHS under the National Laboratory Certification Program as
meeting the minimum standards of Subpart C of the DHHS Mandatory Guidelines for Federal

Workplace Drug Testing Programs.
DILUTED SPECIMEN:

Diluted specimens have creatinine and specific gravity values that are lower than expected for
human urine. A dilute test will be reported as a positive or negative. For a positiva dilute test, the
Authority treats the result as a positive test and ramoves the employee from safaety-sensitive duty.
For a negative dilute test (See Section 5.7), the Authority will require, as a matter of policy,
employees to retest. The second test is the test of record, even if the second test is also a- negative
dilute.

U.S. DEPARTMENT OF TRANSPORTATION (DOT):

The U.S. Department of Transportation is a government entity which oversees several agencies,
including the Federal Transit Administration (FTA) or any designee of a DOT agency.

EVIDENTIAL BREATH TESTING (EBT) DEVICE:

A device approved by the National Highway Traffic Safaty Administration (NHTSA) for the evidential
breath testing and placed on NHTSA's "Conforming Products List of Evidential Breath
Measurements Davices," and conforming with the modal spacifications available from NHTSA Traffic
Safety Program.
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FEDERAL TRANSIT ADMINISTRATION (FTA):
The Federal Transit Administration, an agency of the U.S. Department of Transportation.
INVALID SPECIMEN:

An invalid spacimen iz one that contains unidentified adulterant, contains an unidentified interfering
substance, has an abnormnal physical characteristic, or has an endogenous substance at an
abnormal concentration that prevents the laboratory from completing testing or obtaining a valid drug
test result,

ILLEGAL DRUG:

Any drug which (a) is not legally obtainable or (b) is legally obtainable but had not been lagally
obtained or is not being used for its prescribed purposes, It includes prescribad drugs not legally
obtained and prescribed drugs not being used for prescribed purposes.

LEGAL DRUG:

Any drug prescribed by a physician for the employee or any over-the-counter drug which has been
legally obtained which is being used for the purpose for which it has been prescribed or
manufacturad. A drug, which is legally obtainable but is not being used for its- prescribed purposes,
is an illegal drug, not a legal drug, under this Policy.

MEDICAL REVIEW OFFICER ("MRO"):

A person who Is a licensed physician, with MRO certification, who is appointed and authorized by
the Authority to be responsible for receiving and raviewing laboratory results generated by OCTA's
drug testing pragram and for evaluating medical explanations for certain drug test results. The MRO
shall report each verified positive test result to tha DER in the Human Resources Department. The
MRO will also determine (whan tha Authority raquests such a determination) whether an employee
who is taking a legal drug(s) may work while under the influence of such drug(s).

NHTSA:

National Highway Traffic Safety Administration.
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NON-SAFETY SENSITIVE POSITION:

Any position which does nof entail any duty related to the safe operation of the Authority's mass
transportation service.

POSITIVE ALCOHOL TEST:

Under the Authority's Drug and Alcohol Policy Manual, the prasence of alcohol in a body at a
concentration greater than 0.000 as measured by an Evidential Breath Testing (EBT) Davice.

POSITIVE DRUG TEST:

Any urine that is chernically tested (screened and confirmed) which shows the presenca of controllad
substances, as defined by DOT standards, and Is verified by the MRO.

PRE-EMPLOYMENT TESTING:

Employees that are either applying for or transferring to a safety-sensitive position or if ninety (90)
days have elapsed since the employee performed safety-sensitive duties and the individual was not
in the random pool.

PROBABLE CAUSE:

The Authority will require a drug and/or an alcohol test on any employee who Is reasonably
suspected of violating this policy, including but not limited to, any employee suspected of
possessing, using or being under the influence of alcohol or an lilegal drug, a legal drug if
such use would violate this policy, while on duty or In Authority vehicles or on Authority
property or in Authority uniform.

REASONABLE SUSPICION:

The Federal Transit Administration (FTA) regulations require a safety-sensitive employae to submit
a test when the employer has reasonable suspicion that the employee has used a prohibited drug
or has mizused alcohol. The request to undergo a reasonable suspicion test must be based on
specific, contemporaneous, articulable observations concerning the appearance, behavior, speech
or body odor of the safety-sensitive employee.
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SAFETY-SENSITIVE POSITION:

Any position which entails any duty related to the safe operation of the Authority's mass
transportation service, including: (a) operation of a revenue service vehicla, whethar or not such
vehicle is In revenue service; (b) operation of a non-revenue sarvice vehicle that requires a CDL (c)
controlling dispatch or movement of a revanue service vehicle or equipment used in revenue service;
{d) maintaining revenue service of vehicles or equipment used In ravanue service; (e) carrying a
firearm for security purposes; and (f) supervising an employee who performs a function in (a)-(a)
above and performing or called upon to perform a safety sensitive function. Positions currently
classified as safety-sensitive positions are listed in Attachment A of this Policy and are subject to
revision as needed.

SCREENING TEST TECHNICIAN (STT):

A person who instructs and assists employees in the alcohol testing process and operates an alcohol
screening device.

SUBSTANCE ABUSE PROFESSIONAL (SAP):

An OCTA authorized licensed physician or a licensed or cerified psychologist, social worker,
employae assistance professional, or a cerlified addiction counselor, with knowledge of and clinical
experience in the diagnosis and treatment of drug and related disorders; evaluates employees who
have violated a DOT drug and alcohol regulation and makes recommendations concemning
education, treatment, follow-up testing, and aftercara. Although in most cases, an employee will be
terminated for violation of this Policy, in cases in which an employee is suspended or placed on a
leave of absence, OCTA will detarmine when/or if the employee may retumn toduty.

SUBSTITUED SPECIMEN:

Substituted specimens have creatinine and specific gravity values that are so diminished or so
divergent that they are not consistent with normal human urine.

UNDER THE INFLUENCE:

When an employee iz affected to any extent by alcohol or a drug, or metabolites of such, or the
combination of alcohel and a drug, or has alcohol or a drug, or metabolites, of such, in the employee's
body in any detectable amount.

END OF POLICY
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ATTACHMENT A
SAFETY-SENSITIVE POSITIONS

Any level of job classification or within the general job classification of the positions listed below are
considered safety-sensitive. The listing is subject to revision and may not be all inclusive due to
changes in job position titles.

» Coach Operator
« Electronic Technician
+—Failities-Maintenarce Technicians
+ Maintenance Field Administrator
« Field Supervisor
+ Instructor (Maintenance, Coach Operations)
+  Mechanic
+ Automotive Mechanic
+ Machinist
= Radio Dispatchear
+ Service Worker
s Supervisor, Maintenance
« Saction Supervisor/Section Manager:
s Central Communications
—Ragilbac-haintananee
= Field Operations
s« Bus Operations
« Instruction
= Vehicle Maintenance
s+ Window Dispatcher

+ Orany otheremployee who operates a revenue service vehicle (whether or not the vehicle
is In revenue service), dispatch (anyone who controls revenue service vehicles'
movement), maintenance of a revenue service vehicle or equipment used in revenue
service, security personnel who carry firearms, and any other employee who through
course of employment is required to hold a Commercial Driver's License (CDL).
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ATTACHMENT B
Disclosura of Prescoription and Over-the-Countar Drugs
oCTA

Instructions for Employsas in Satety-Sensitive Positons

Arachmani B fOMMS Are required by Orange County Transportiion Authority (OGTA] for employessin Gaisty-

Sensiive Positions.

1. FF you are disclosing the use of 3 new prescription drug. have your docior complete "Physician® section in full with
signare, amach a complete” copy of your prescription label complete 'E‘H‘IHW #4ction an this farm and mw the
form and atachment cireotly to the Banefis Sscton-Human R i In e
provided at each base.

Z. W you are disclosing a pressripton drug renewal, oomplete "Employes” secion of this form, sttach a copy of your
preszription renewal labsel, and forward directly o Berefis Section-Human Resources Dapamment in the confidental

envalopa provided at sach base.
3. indieata in "Employes” section whathaer prescripfon is naw or a rafill.
L \pISE- Inoudes dame of rame of nacage, & for g, phy nama, and e,

To Be Completed by Physlelan
(includes only those legal drugs which may cause drowsiness or impalr Implnyu’! ability 1o safely perform

his/har job duties (attached), drugs listed on Scheduls | ). ampt dos, or other hablt
forming drugs)
L am aware of the job dirdes of '
Physician's Name oyes's Hame
who is a ﬂﬁm\qﬂﬁumiy'l’mpofm‘nnmﬁu | have
Employes's Positon/Job 'I'rIJ-|
presoribed for such employee the medicat ibed below on
(Please print the follewing information legibly): e
Hame of Medication:
Dasage:

Duration to be taken:

1 am famiisr with the smployss's MHIHHWNHMNMWMMOMHMWW st the
prascribad substance, legal drug andior over the countar will not adv ly affect iha employee's ability 1o safely
operate a commercial moter vehicle or machinery or to parform hlmur’chnompll.lmfy and safaly.

Fhyudana Signanre Payeaans Taepame NeToer
| eeygoans Pared Name ans AdTvees SGmD [-T]
Io
| understand that, in 2o with tha OCTA Aleshol and Dyug Poliey, R is my chligation to inform the OCTA Banafits

Section-Human Resouroes Depariment of any legal drug or prescripon medibason | imend o take that may cause
drowsiness o impair my abilty to safely pedform my job duties, drugs sted on Schedule | (attached), amphetamines,
narcoties, er cthar habit forming drugs.

Additonally, | understand that on-going o periodio use of prescription drugs requires a fully completed and appropriately
signed Atachmaent B form,. which must b submifted at any time | start. of renew taking a legal prescrgtion drug. |
acknowledge that | Wwill read the labals on all medications that | intend o take and that | wil ke such maedication
sccording ta Libsl dirsctions.

Pleaxie check one:  New Prescription D OR Refil Prescription D
Ermgiayss’s Sgrazin Epizyres WEA LocitEn 370 SUpenEEr
Erpioytes Firied Name Erpioysss Badga 8 Date
Page 58 Oranga Counly Trampariation Authority
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lete L
{include only thoss over-the-counter medicalions which may causs drowsinees of impair employes’s abillty to
safely parform hia/her job dufies (aliached), druga listed on Scheduls (attached), amphstamines, narcolics, or
other habit forming drugs.

1 , am a Safely Sensitive employse. My job tila ie

PrintTyse Name Laghly
, and my work iocation is
PrriiType Job Tite P Type Véork Losaten

[ 11ake the folowing over-the-counter medications oe directed* on the packoge.

*If the medication is nol laken as directed, please expiain:

GENERAL PAIN RELIEF COLD/FLU MEDICATION
SHUS RELIEF VITAMINS/MINERALS/HERBS
OTHER OTHER

| underetand thal_ in accordance with OCTA'S Drug and Alcohol Policy and the purpose of review and determination of
my eligibility 1o work, it is my obiigation to inform OCTA of any over-the-counter medication | intend to take that may
cause drowsiness or impair my abiity o safely padform my job duiss or abiily to operats machinery or a
commerdal molor vehide. | undersiand that | may not engage in any safety-sensiive funclions while toking any
1agal OTC drug thal coniaina a warning fabsl on the packaging which indicalss thal the drug may causs drowsinass
or othenwise impair my abiily fo safely perform the job duties,

Addtionally, | understand thal on-going or periodic use of these over-the-counter medications requires a fully
completed and appropristaly signed Afiachment B form. | acknowdedge that | read the Iabsls on all medications
that | intend to take and that | will take such medication according to label dinections.

Evpioyees Dgraare Empioyer's Badged Caie
FOR OCTA USE ONLY
Date HR Received: Received by:
HR: [] Reviewed [] MRO [ 5w Notified!:
Daw/Time:

Fagm3al 17

Oranga County Tramparialion Aulhority
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ATTACHMENTE—SECTION 9
ATTACHMENT B
OCTA Disclosure of Prescription and Over-the-Counter Drugs
OVER-THE-COUNTER MEDICATICN
Instructions For Employees In Safety-Senalive Posltions
1. Autachrent B forms are required by Orange County Ti jion Authority (OCTA) for employess in
2 Wyeu ae m_l::'::umdmnudlmmm eomeiste this page and sign he “Emplayes” sacticn

Page 59



DRUG AND ALCOHOL POLICY MANUAL
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Page &0

m ATTACHMENT B

OCTA Disclosure of Prescription and Overthe-Counter e
SCHEDULEI
of Faderal Reguiazions)
mi.\'ﬂlﬁﬂ

il Iﬂm 1.20
ME: 21CFR1308.11)
TITLE 21 — FOOD AND DRUG3

CHAFTER |l - DRUG ENFORCEMENT ADMINISTRATION, DEFARTMENT OF JUSTICE

fec. 1330.11 Schedzie I

ta) Behedule I shall esnsisv of vhe drugs asd osher subsvances: by whavever sifieial
famw, Eo=ssn or usual sess, shesica) nse, o= brand cise designived, lissed in shis
section. Fack drug o schecence has besn sssigned the CER Controllsd Ecbatsznses Code
Susber set forsh opposice it

tb)l?gi:i z. Urlwss spscifically saceptsd or oaless lisced in znother schadole, zzp of
owing opiaves, including their iscmars, esters, sshars, salvs, and salts of
isssers, essers amd eshers, vhemever 1he emisvence of such issmers, essers, svhers and
malss ia poamible within the specific che=ical deaigmasios (far purpossa of pacagsaph
(b} 134] o=ly, the ter= isccwer includes the cptical and geomstric iscmers):

%l ol II ﬂ:ili n W"-'-H-ﬂ ik H.‘ e ||,£._-. Ty “-“..‘—u‘ PR T T @
'ﬁnu,"_ 3 }iﬁﬁ
anll 3 2 l!(w-"_l'i P 3 "IIHI IJI 1' II ‘ l' [m
MWLAAM)
16 lphoe o
m,n 3 fiadal IW
() Alphs methylfntany] (-] 1-(ipha methyl-befa phemyle iyl - pipendyl] proplensaiiae; 1-(1- l““
rirenibro

Aloh thyitofy 1 V1 -comtiot-2 -2ty Dbyl S-piparitiyl 1N phany i) 7852

(5 Beeriidios @4
[m," '- Ca Im
ﬂl)l!lh-lqimhm:l [1-02: "" ""' —lhlyl m e 9830
piperidieyT]-Nphenyip
13 B T h (S508
u{)h A3 ——
(15) Betzmodiza 5611
IBITIE |

PRt
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(16) Clomtezene S
{17 Dextromorumids
ﬂﬂ}w
"""'"'“"Dn 3
21 Dx dol
122) Dimepheptanel
(24) Dicxaphatyl butyrate 5621
%) Dipty = L
26) Ethylmethylikianibutene 5633
{28) Exoxeridine 5625
(29 Fuanthuding %
00) Hydrourypethidine o83
(31) Ketobermdeone 73
GHL nde
(@3 Lavopbazacylmorphan |ﬁ
MS-MMWMMWMWJ (9813
(35) 3-matinithiofntany] (N-{(3-matlryl-1-(2-thienylathyl=d-piparidioyi|-N-phenylprop ade) (9833
(6 Morpheriine 5632
(37} MFFP (1-mathryl4-phenyl-1-propionoxypiperiding |9661
B8 Neacymedbadol =~ == 633
{(39) Norleverphanal |g¢3.3|
(4D Normatiod gess
{41) Nespipamors
{42) Para-finorofentanyl (N-(3-finoropheny])-N+(1-(2-phenetiyi)-4- prperidimyl] prog ad Llﬁlgl
(43) PEPAP (1-(-2-phanaihy])-4 phanyl-4-acstexypipasidice 9663
e %
o 5638
mmm]:ﬂl ‘|9l5-ﬁ
47) Phenoperidine [ﬂ
{48) Prritramdl 95.1‘_:'
{(39) Probeptazine h‘ﬂ
Proparidine 9624
1) Propiram
) Racemeramids il i
3) Thicfentayl (V-phenyl-N-{1-Q-thienylethyl-4-piperidiuyl]-propanamide 9835
) Tilidina ‘}%5%
51a e
ot i
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Page 62

{c)Opics dr:'i‘hi:é“v: TUzlesa specifizally s=cepsed o2 =aless listed I ancthes

.l:hii:!.l. —lny of the following opiwm dezivatives, ita salts. iscmess, a=d salts of

=

the sxist of such salcs, dsomers, a=zd salcs of isomers i

pul_hlt wishin she specifie ehemieal desigmavien:

(1) Acetorphine 9319,
(2) Acetyldihydrocodsire 9051
(3) Banzylmarphine 90352
) Codeine methylbronude 5070
(5) Codeine-N-Oxide 9053
(6) Cyprenorphine 9054
(7) Desomarphine 9055
(5) Dilydromorphing 5143
(5) Drotebancl —— 9335
(10) Etorphine (except hydrochloride malf) 9056
1) Herom 9200
{13) Mathyldesorphine 9302
14) Metbyldihydramorphine 7304
15) Morpkine mathylbremide 9305
(16) Morpkine mathylsulfonate 9306,
17 Morphine-N-Oxide 9307
(18) Myrophine 9308
(19) Nicocodsine 9308|
{20) Nicomorphine 9312
1) Normerphine 9313
EET]

(23) Thabacon 9315

{d) Hallucinegenic subsrances. Unless specifically exce

schedule, any maserial, camp

or =niess listed in another
on, vhick comTIiEs Zny QUantity

of she fallzwing u:!.nnqln.l.e subssanres, or whiszh sass=aies g=y oF ims sales,

il‘#—ﬂ#h ﬂﬂ- lll‘l Q-'.'- B

of i F Ele Ein the spacific ok da oz 3
paragraph lnl.g the tezm “iscmer” inciudes the epsical, ,lli.ti.ln and 'mni.u

iscmers):

Human

of m=ch Hl‘:- Zgz=szs, and szalzs

of this
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ATTACHMENT B
Disclosure of Prescription and Over-the-Counter

() Alpha-etiryitryptamine [7ag]

| Soma trads or other namas: eiryptimne Mermcs: [aiphs ety - ndele. -stionmrine; 300
ammnobutyl) mdole; [alpha]-ET; aad AET.

() + bromo-4,3-dimethoxy-mmphetam: 351
Some trade or other namaes: 4-brome-1,5-dimethoxy-[alpla]-sethyiphenethylaszae; 4-brome-

T e e i
Some trade or other names: 2-(4-bromo-2. 5-dimethrryphenyi)- ] -aminoeth
mmm:mmx ga e o

() 2.5-dimowthexysmphstumine . e 7198
Soms mada of othar namay: 1 5-disebory- [ilpha]- sty iphenstylemies: 25-DMA

) 7.5 dimeihoxyA-athylmphet amine 7398
Soma trade or other romas: DOET |

) 2.5-dimethowy3-(a) propyitbiopbensiiiamine (other same: 20-1-7) 7338

) Fmethoxyamplastamn 38
Sotne wads or other name: 4-methezy-[alpha e indphecethyl xnmine,
¥ Eoryanpbetarmine, FAA

& 5 y-3.4-mathylensdioxy.amphetare 7401

©) st 1 5 Sty wpbetans |1
Some trade and other nxmes: 4-metind-2,5-dmethoxy-{alpha}-methrishenetindamine: "DOM™;
x=d "STP"

(10) 3 d-mylenadinny amphacans [00)

(11} 3, 4-mathylansdioxymatumphsmns (MDMA) 7405
3 4-methylensdioxy-N-stirylamphstzms Imewn 2= N.afiylalpho-methyl- 7404

Afmethylenedicey Jphenetiylamine, N-miyl MDA, MDE, MDEA

{13) N-hydrexy-3 4-oetbvlenedioxyamphbetamne (also known a5 N-bydroxy-alpha-roethd- 7402

13, Hmathylessdicxy)phenstiylansize, mnd Nivdozy MDA

(1) 3,5 imsthoxy amphatiozios 7355

mwﬁmwmummwp 431

116) Alpha-methyiryptacsine (other name: AMI) 7

(a7 Bufreion [7353

taaris
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ATTACHMENTS—SECTION 2
mu&ﬂu&uwliﬂﬁ.ﬂwﬁw S hvdroxyindole; 3-03-
| woapp EUpPpine
(18) Disthyluyptacine [7234]
Some trade aod other canes: NN -Disthyll =wieu  EL
(19) Dimsthyltryptamine 7433
Soma trade or othar mames DMT
(20) 5-methoxy- N N-tiizopmopytryptzmine (other name: 5-A3¢0-DIFT) 7439
(21) Teogzine 7260
Some trade and other maes: T-Ediyl 6, betal 1,5.9,10,12. 13-octahyero-2-methery-5.9-
mm-wn&[l 2:1.7] azepino [3.4-b] indole; Tabemanthe iboga
I22) Lysergic acd diethylamid e 7315
123) Manil 7360
124) Mascalme 7381
(25) Parabancyl--7374; some trads or cther rume=: 3-Hexyl-l-bydvexy-7, & 9, 10-nrakydro-6, 6, 9-
triznathyd-6H-dibanze[b dlpyras; Synkexyl
126) Peyots - 7415
Maaning all pares of the plast presently clazsified botami cally asLophophora williamazi!
Lemaire. whetber growing or oot, the seeds thereof, any extract from any past of such plant, and
ey compound, snenlictoy, salis, derivative, mixtme, o prepantion of such plant, its zeeds
of extrach
w:mscwm.mmm))
27 Neathyl-3-prpendyl b 7482
ﬂﬁ)ﬂw-ﬁnﬂ,'. i) S Ti84
29) Pailocyts 7437
G30) Peiloeyn ﬁl
31) Tetrahydrocanmabinols 7370

Page &4

Maaning tsérlydrocasnabizal: pxtirally conixined in 3 plast of the pemn Camnabis (cannabis
plant), 33 wall 35 synthetic equivalents of the substznces contfained in the canmabis plant, er in
tha mzinous axinctives of such phest, and/or synthetic sebatances, dasivatives, and their
isomars with similar chemical soroeters and plusmacological activity to thees mubstances
contained in the plant, such 25 e following

1 ¢is er mans nimbydrocazmiEinol, xnd their cptical jromess

6 cis or trans tetnbydrocamnatizol, and their optical 1

3,3 s or trae inbpt ol and it optical =
C oo \...._m_.u..ﬁ;._..a.:,..ﬂ;._;._h.... R
| thee stractres, sepaniess of mmrrical desipuation of stomie positiors covered ) i
() Ediylammive zmlog of phacyeiisn 55
Sarme mads or othar pxme= M-sthyl-1-phemyleyelabesylesine, (1-
(33) Pyrroliding amalog of phencychdime |7
Some trade or other nxme:: 1 {1 phecyleyclobexyl) pymolidine, PCPy, PHP
(34) 1hiophens amlog of phenrychds 7470

Tagmnsi
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Smu:tn'u%-&m T-[1-{2-tmenyl)-cyciobesyl]-pipendme, 1-Usenylsnalog of
G5) 1-[1-(-thenylicycichexy [pymoadioe e
Some cther nanses: TCPy
I(36) 4-methyin MM_)_ l!ﬂj
G7 3 A-methvlacedionypyrovalacse (MDPV) 7535
GEIMMM__ 7509
(39) 2-(2.3-Dimethesey—-medeviphevllothmossine 2C-D) ‘L:E
(30) 1-{ Chless 1,3 Smsathesryphanyljethanrming (CL) = _|1e
(1) 1{+MMMH cn _ 7518
42) 1[4 (Ehylikio) 3,5 sowtbeypbacyl]ebamamice (3C-13) 7365
(43) 2-[4-Geopropylthic) 2 S Emabomypharylle] ~oes T — |
() 105 Dibemypbanyledbamive CCHD) N 17
145) 1-Q.5-Dimetheory-4-citro-phenyDedarans OC-N) 7521
(48) 2-02.5-Dizvathency-4-{e)-prepyipheryTjethanymive OC-F) 7324
(7 3 P athyleredicry 1 mathylcathimons (Mathyiors)

{u)Depreszanes. Unless sperifically excepted or uniess listed in azotker scheduls; a=p
matsrial, compoond, mistocw, or prepesatios whick ssnvaiss Aq! guansivy of whs
fellewing substances having 2 depreseant effect on the centzal cervous spates,
imclodiey iss sa'ss, isswews, asd salss of isssers vhenever the emiwcance of wuch
salcs; iscmerwy ax=d salts of Zaceras Is possible withis the specific ahemival

desigeguinpmy
Emﬂmﬁ&mﬂmmmmk 2010
sodinm i
Meclogualons 2572
Metagulons 2563
aay

(!)smuu "‘n:lll mﬂﬂiﬂ!.}r sxcepied or unless listed in ancther scheduls,

6= peeparation whieh roAmaAlns any quansizy of the
llllwﬂl [ T—— kavizg = n-mﬁ:;\: sffsct on the central nerviis systes,
in=lodieg ins salts, ismwers, and salus of iseeers)

1) Amnores (Same ofer names: aminomphen: J-amine-3-phenyl- 1-cezelng; or 4,5-dibydre-5- 1518
2 -omazelaine)
) S-Heaylpaperaion (s clbr sames: BZY, |- DHay parasme) T AE
3) Cacha 1335
Some tade o other mumes 2-xmino-]-phenyl-1-propanora, alpha-aminopropiophenons. 2-
| wmnim e
() Femathryllma 1503
ﬁ)mm-ﬁmd-u—:"'_"_,‘l i) 7 pioph &-
ool s '.."Ml.. {1257
mnmaumm:.m:hmmamum-sm
thylamimares ((+/-jcis=, S-Ghyaro-3-methyl- - phenyl-2-oxaselamine) 1590

ansl st
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ATTACHMENTS—SECTION 9
i 1475
AN N-dimetbylasmphecening (also known 2N Noalpha. rimatiryl.h haramme N Nl | 400

{g] Comnsbizizezic agwzes. Toleas specifically ssespted or anless Listed Ln mm:
sckedale, any mavewial, compound, PANYUTE: SF Prep an ch

of she following schetances, or whish —uu.hn skeis salss, isesers, and !llll of
izcomss ¥heceves the eslsvence of such salvs, dsamers. and salts of zsccesw zs
Fossible wickiz she specific chemical desigratiest

() 51| dmetiyThept) - {(LR_I5) > bydomycyclobexyll-pbenol (CP47,49) i
E_? ;W:O,IWIM-IM bydroxyoyclohinyl] phenel (cannsbicyelohazazal or p—
1-pastyl-3-{l ppithoylFndels (TWH-018 zod AME7E) 1
17

Eﬂ 1-butyl-3-{] -capbthoy? indole JWH-073)
& 1-{2-(+-morpholimyiethy]]-3-(1-naphthevi}indsle TWH-200)

(7 1-pentst-3--metharypbelacetyhimdaie OWH-250) &0
1) 1-pextyi-3-[1-(h-methasymapbhoy] lindole TWH-081) 7081
) 1-pemtyl-3-(4-moathry- ] -caphtboyl)indole (TWH-129) Fks]
(100 1-peeyt3-(-chlors-1 caphiboy Fncis CWE-395) 7295
(11} 1-{5-Anoropentyi)- 31 suphtboyllindala (AMDI01) _ 7361
(12) 1{5-Auoropetyl}-3-C-iodcbmzoryllindols (AMS54) [
MIMLH@-W!(HIPMM 71

(14) I-cycloheryletind3-0 phemylace mm(mtsmm ]EI
@_w_ WE-AT) 7203

{L)r\:npnﬂz liseing of subsrances SubJeeT T6 emergency seheduling. Aoy material,
EomposAd. WIITITE OF PEYFaFaticn whick contains any quasneiey of ke fellewing

{2} 3s4-=athylecedicoy=Homptbylicathizong (Othes naces: seshylsae}--THT

{2} E=il,l-Cimechylocsyll-I-111R, 35 1-3-hydronycysichexyll=phencl, it cptical,
peritiozal, ard gecostric imesera, salts asd sales of (semers--72F0 (Ouher mames:
sx=aphizvelnkenangl and CF-47,4F7 2 homalogue)

{3} 1=Bocyl=d=|l-caphsbopl}i=dele, its opeical, aisisaal, asd gesmecric isomers,
salss a=d salss of isemers—7i73 (Onher nzmew: JRH-073]

{4} 1=[2=(d=lorpholizsl)ethyl]=d=(lezagkthoyliindsle, iss opsizal, posivienal. amd
gemmetrie issmers, salss and salvs of issmers—7200 Eh-hlrr nxzzex: JE=200)

i8) i1-Femeyl-3-{l-z=pkttozllindole, its cphical, peaisicsal, asd gessessie Lammews,
salss a=d =alss of isomers—7iiCf (Other nzzes: THE-0LF and RAMETE]

i€} S—methyl-N-mstkylcathonone==1243 (Ctkes mazes: mephedeens)

{7) 3,4-=evhylensdiony-S-peshyloachinons— sy r napaw: mwchylons)

I
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ATTACHMENTS—SECTION 2

{2) 3,4-=eeiylesedismypyesvalessne==T50E (Jtkes se=sa: ¥OFT)

{8} (l-pencyi-i¥ —i.nd.nl—i—il) 1:.1.I,J—qun:ilqdl’luﬂlnmm. iss epsical,
positional, and geomesric isomers, =alts and t3 of ismmsrs-—7144 {Cther mawes: UR-
144, l-peneyl-3-12,2,3,I-sesranmeshyleyeleprapeyl]indnle!

{10} [i=|5=flugso=peasyl]l =18 =indol=3-71113,2.3.% lcysa
its optical: positioznal. and geometric iscmers, salss and lllt! o{ h_n—'mu
{Cther names: S-fluewe-TR-144, S$-T-UR-144, LR1L, 1-{%-fluoro-pencyl)-3-(1,2,3,3-
tetranethylcyziopropoyilandole)

(111X = (l=adamsrsy]) =l=pentyl=1H =indazal :: ide, its optical, positisnal. and
ges=etric iscmesa, salts and salts of i.Imrl—"NHi {Sther names: APDIACKA, ARB4D)

[35 ¥R 22141, Jume 20, 1574)
Ediserial Note:
For Fedezal Regiszter citaticna affecting 1301.1L, ses the list of CFR Bsctions

hflected, which sppesss in the Finding Aids section of the prizted volume and
atwwne, Fdaps. gov,
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DRUG AND ALCOHOL POLICY MANUAL

ATTACHMENTS—SECTION &

ATTACHMENT B
Disclosurs of Prescription and Ovar-the-Counter Drigs

EUMMARY OF BAFETY SENIITIVE
JOB DUTIES

Cantral Communioations-
Unoer mﬂmmm MENESTNg 570 SoorEnamrg e i of 3 2417 Tieed rouie
bus sarvice tmugh ORIy racl comMUNicAlons BTN DS OriVErS. €FSLTER E2%, Mellalie, cOUNBOUE SENICE.
Provides cusiomer sefvice 10 ot INtEmal 3nd EXEmal CUTSMEN.

Cosch Opstator-

Responebie fof $37Y CRersung &1 bypes of 35enty mowr coaches! busss and on-board squpment 1o iRmspon
paIsEngErs Over spicifed mulst. Pesition requins 3 comemerolal driver's loense with passengef
endorssment,

Fiala Suparvisor-

Unser general supanvision and wh hwwmmmm.nnlmwmlwm bus
System [0 enErE safe, refable, COUMECUR BENVICE.  PIuIORS CLSIoTEr seNVER 19 internal and sxtgmal
SUElDmErs. Position requires 3 commercial onvers Seenss win mm

Line Suparviest -

Under gendtal Girecion, SLSHNVEes maintenanze empioyess in e repalr, mantenance, deaning. senicng, andior
FEVENUE aNSRHTING for 1he ageacy's fest of buses and olher vehioes.

LRI
Unger and makes Mesalns o Suses 370 OMET JUDTHIIVE SqUpMEnL, Posiion
Wﬂllmﬂmmlm PaRsENger endoriemend.

Asrvice Worksr-
Under Grest sUpsvillion, pemormi vERCTE MOVETEM, Wiy, Geirg, miling oomwsumanies, repain ang
cleaning. POSIION MqUIres 3 COMMEITl Orvers ICanEs il pasEenger ncoEament.

I'Iﬂll.lmﬂ mhm fed rous
and sxtamal cusinmers.

Faclifties Technician-

Under the general supervision i respiniiie 1or mechanical and prvenive manienance of agenoy buldings,
TacTTeE. 3N COMPrEdsed GRS TRLUMES, )

msiruetor (Sus Operst M

rmhdwpmlun.m dassroo and an-ihe-jod fralreg Tor Coach OpEryies =nA 3 To5s on
senice, safely, cowrtesy, and relabllly. Deigie. Cevecps, Ind ITHEMETS TAINDY PIOgTaMS a1 madt
wmwmn Evalutes $5067 PHDITINCE 3TG JSrAEETS GEiping,

JAta ey

Undsr pendfal Wpervilon. MGEISME SREQRS. CONUMESE. 370 peMnE WEining obeses, shich hoode
MAIRENEICE OF VERICES. LSE O mON ard squpmet, and Walmmaroe Cerlificaton Tranig.  Provides
coRfUETEN on lechniml vehlde lmues.

g
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DRUG AND ALCOHOL POLICY MANUAL

ATTACHMENTS—SECTION 9

ATTACHMENT B
DreeiosuTs of Prescription and Overthe-Countar Drugs

SULIMARY DF SAFETY SENSITIVE
JCB DUTIES

omner-

Any smpioyss who Oparias 3 MIVETOS SOVIE VENICIE (WRETMr Of N0t D6 VERICH 15 IR MVENUE SATVICH).
gEpaich [(anyoné who coniioll mvenue sarvioe  vehizigs' movensnd), maintenancs of 3 revanue
SMVICE  VONDE O SqUIPTRS L36d (N MVENUE BeTVE, SECUMly persotael who camy Trearms. and any
ciher empinyss who through coarss of empioyment IS requTed 1 hold 3 Commercial Drivers Licenie (COL).

gy
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DRUG AND ALCOHOL POLICY MANUAL

ATTACHMENTS—SECTION 9

ATTACHMENT C
DRUG AND ALCOHOL BEHAVORIAL CONTRACT

| understand that | will be allowed to continue my employment with Orangs County Transportation
Authority if | will participate in and submit continuing documentation on a menthly basis of my
participation in an Authority approved substance abuse treatment program. Additionally, u p o n
successful completion of said program, | will provide the necessary documentation of such.

| agree not to use illegal drugs, including marijuana and alcohol, in accordance with the Authority's
Alcohol/Drug Policy.

| understand that in order to return to my employment, | must submit to additional alcohol/drug test(s)
and that such test(z) demonstrate there is no trace of alcohol or a drug or metabolite of any drug
in my system.

| also understand that during the sixty (60) months following my return to work | may be tested without
prior notice and if thera is any frace of drug or metabolites and/or alcohol in my system, my
employment with Orange County Transportation Authority will be terminated. Additionally, | understand
that refusal to submit to such a test will result in the termination of my employment.

| understand and agree to all the above conditions. | also understand and agree that failure to meet
all terms and conditions of this commitment will result in the termination of my employment, with no
Hearing Before Discharge and no right of appeal through the grievance procedure.

Employee Signatura Date
Union Representative Signature Date
Base Manager Signature Date
Labor and Employes Relations Represantative Date
Signature
Crangs County Tramponatien Autherity Page 71
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DRUG AND ALCOHOL POLICY MANUAL

ATTACHMENTS—SECTION 9

ATTACHMENT D

Page 72

DRUG -FREE WORKPLACE ACT CERTIFICATION FOR A PUBLIC OR PRIVATE ENTITY

Orange Counly Transportation Authority (OCTA or Authority) has a vital inferest in providing
its employees with safe and heaithful working conditions and providing its riders and the public
with high quality public tranaportation that is effective, safe and efficlent. Therefore, OCTA is
commitied to astabllshing and malntaining a work environment free from the influence of drug
and alechol.

The Orange County Transporiation Authorlty certifies that It will strive o provide a drug-free
warkplace through the following sleps:

1. Publiehing a statement notifying employess that the unlawful manufacture,
distribution, dispensing, possession, or use of a conlrolled substance is prohibiled
In OCTAs workplace and spacifying the aclions that will be taken against
employees for violation of guch prehibition.

2. Establishing an on-going drug-frae awaronass program to Inform employees about:
{a) Thedangers of drug abusa in the workplace;
(b) OCTA's policy of malntaining a drug-free workplace,
(¢) Potential dangers assoclatod with the use of prescription (Rx) and avar-the-
counter (OTC) medications;
(d) Any available drug counseling, rehabilitation. and employee assistance
programs; and
{#) The penallies thal may be imposed upon employees for drug abuse violations
accurfing in the workplace,
3. Requiring that each employsa, including those engaged in the performance of a
grant o cooperalive agreemenl, be given a copy of the slatement required by
paragraph one (1) above,

4. Notitying emplayass, in the statement required by paragraph one (1), that as a
condition of employment undar any grant or cooperative agreament the employess
will:

(a) Abide by the terma of tha statement; and

(b) Matify the employer in wiiting of his/her conviction for a violation of a erdminal
drug statule occurring in the workplace no later than five (5) calendar days
aftar such conviction,

Oranga Counly Trampariation Authority
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DRUG AND ALCOHOL POLICY MANUAL

ATTACHMENTS—S5ECTION 9

ATTACHMENT D
DRUG-FREE WORKPLACE ACT CERTIFICATION FOR A PUBLIC OR PRIVATE ENTITY

6. Notifying the Federal agancy In writing within ten {10) calendar days after receiving
notice from an employea undar subparagraph four (4) (b) above or recaiving actual
notice of such conviction. Employers of convicted employees must provide notice,
including position title, to every project officer or other designee on whosa project
aciivity the convicted employse was working, unless the Federal agency has
designated a central point for the receipt of such notices. Netice shall include the
identification number(s) of each affected grant or cooperative agreement.

6. Taking one of the following actions within thirty (30} calendar days of raceiving
notice under subparagnaph four (4) (b) above, with respact to any employee who is
80 convicted:
(a) Take appropriate parsonnel action againsl such an employee, up to and
including employment termination, consistent with lhe requirements of the
Rehabhilitation Act of 1873, as amended; or

(b) Require such employae to participate satisfactorily in drug abuse assistance or
rehabiliitation program approved for such purposes by a Federal, State or local
health, law enforcament or other appropriate agency.

7. Making a good faith effort to continue to maintain & drug-free workplace through
implementation of paragraphs one (1) through slx (8) above.

OCTA's headquarters is [ocated at the following address. Addresses of other OCTA workplace
sites maintained by OCTA am either attached ar avallable upon requeat.

Orange County Transportation Authority

550 South Main Strest
PO BOX 14184
Q-‘ : Orange, CA B2863-1584
s L/
// :
Damell Johnason
Chlef Executive Offi

Orange County Transportation Authority

2-18715

Date
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DRUG AND ALCOHOL POLICY MANUAL

ATTACHMENTS—S5ECTION 9

ATTACHMENTE

DRUG AND ALCOHOL POLICY MANUAL TEST REASONS AND REQUIREMENTS TABLE

Test Reason Drug Test Requirement Alcohol Test Requirement
Bil-Annual Physical OCTA OCTA
Behavioral Contract OCTA OCTA
DMV Certification/Re-Certification OCTA OCTA
Fit for Duty OCTA QCTA
Follow-Up Test DoT DOT
Post Accident resulting in a fatality DOT DOT
Post Accident resulting in injury DoT DOT
treatrment away from scene
Post Accident rasulting in any Dot Dot
vehicle tawed
e e
SP:ﬁ;E::)plnymenth’osl Offer (Safoty- poT OcTA
Probable Cause (Non-Safely Sensitive) OCTA OCTA
Random DoT DOT
Reasonable Suspicion DoT DoT
{Safaty-Sensitiva)
Retum to Duty DOT poT

Allofthe above tests and reasons fortesting araedescribadin
Section5ofthe DrugandAleohol Policy Manual.

Orange Cowly Tiamperiation Aulhority
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DRUG AND ALCOHOL POLICY MANUAL

ATTACHMENTS—SECTION 9

ATTACHMENT F
CONTACT PERSONS

For more information or questions about the OCTA Drug and Alcohol Policy Manual or testing
program, please contact a staff member in the Human ReseurcesHealth, Safety, and
Environmental Compliance Dapartment at the telephone numbers listed below. Each of these
Contact Persons are located at the OCTA Administrative Offices: 600 South Main Street; PO
Box 14184; Orange, CA 92863-1584.

« Drug and Alcohal Program Manager/

Designated Employer Representative (714) 560-5809807
« Designated-EmployerRepresentative -RED-EE2L

Qrange County Tramporiation Aviharlty Page 75
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DRUG AND ALCOHOL POLICY MANUAL

ATTACHMENTS—SECTION 9

ATTACHMENT
ACKNOWLEDGEMENT OF RECEIPT OF OCTA DRUG AND ALCOHOL POLICY MANUAL

I, the undersigned, have received a copy of the Crange County Transportation Authority (OCTA
or Authority) Drug and Alcohol Policy Manual, which complies with the Federal Transit
Administration (FTA) and U.5. Department of Transportation (DOT) regulations, 49 CFR Part
40 and Part 655 as amended. | understand that nothing in this publication is intended to
supplement, alter or serve as an official interpretation of 49 CFR Part 40 or DOT agency
ragulations.

| understand and acknowledge that compliance with this Policy is & condition of my employment
and that if | violate any provision of this Policy | will be subject to disciplinary action, which may
include termination of employment. Further, | understand that it is my responsibility to read,
understand and comply with the Drug and Alcohol Palicy Manual.

Employee Name (Print) Employee Badge #

Employee Signature

Date
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APPROVAL OF POLICY BY BOARD OF DIRECTORS
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APPROVAL OF POLICY BY BOARD OF DIRECTORS

MINUTE EXCERFT

The following 5 &an excerpt from the Minules of the
Orange Cuunéy Transportation Authority Board of Direclors meeting held on

Fabruary 8, 2018,

6. Drug and Alcohal Policy Manual

A motion was made by Diractor Murrny, sacondad by Diractor Spitzar,
and declamd passad by those presant, to!

A.  Approva the Orangs County Transportation Authority's Drug and
Aleohol Policy Manual,

B.  Authorize the Chiaf Execullve Officer to cartify tha Orange County
Transpertation Authority's Drug-Free Workplacs Act Statement,

Diractor Nelson was not present to vote on this item.

Tha foregoing oxcerpl will be presentad to the Board of Directors on
February 23, 2015, aa part of the complated minutes of the Fabruary 8, 2015,
OCTA Board of Directors’ meating.

Laurena Welner
Clerk of the Board

Dated: February 11, 2015

Deangs Céuedy Fransporion uthasy
150 Gl Maln Seet/ PO, Dor 141564/ Ororge / CaVlania £2853-1504 7 (71£) 380 OCTA (8280

Human R ond Dirg | s

FPage 77



OCTA

2015 Revision



